
 

    

    

    

    

    

    

    

TTTTRANSCRIPT RANSCRIPT RANSCRIPT RANSCRIPT RRRREQUESTEQUESTEQUESTEQUEST 

 

TTTTODAYODAYODAYODAY’’’’S S S S DDDDATEATEATEATE:  ____________________  SSSSOCIAL OCIAL OCIAL OCIAL SSSSECURITY ECURITY ECURITY ECURITY NNNNOOOO....    - ___________________ 

 

DDDDATE OF ATE OF ATE OF ATE OF BBBBIRTHIRTHIRTHIRTH:  _______________________________ 

YYYYEARS OF EARS OF EARS OF EARS OF AAAATTENDANCETTENDANCETTENDANCETTENDANCE:  _______________________________ 

DDDDEGREEEGREEEGREEEGREE((((SSSS))))    PPPPURSUEDURSUEDURSUEDURSUED/E/E/E/EARNEDARNEDARNEDARNED:  __________________________________ 

NNNNAMEAMEAMEAME:  _______________________________________________________________________ 

AAAADDRESSDDRESSDDRESSDDRESS:  ____________________________________________________________________ 

    ______________________________________________________________________ 

TTTTELEPHELEPHELEPHELEPHONE ONE ONE ONE NNNNUMBERUMBERUMBERUMBER::::    ____________________________________________________________________________________________________________________________________________________________________        

EEEE----MAIL MAIL MAIL MAIL AAAADDRESSDDRESSDDRESSDDRESS::::    ____________________________________________________________________________________________________________________________________________________________________________________    

SSSSEND TOEND TOEND TOEND TO:  ____________________________________________________________________ 

    ______________________________________________________________________ 

    ______________________________________________________________________ 

InstructionsInstructionsInstructionsInstructions:  _____  please mail # of Copies# of Copies# of Copies# of Copies: _____  Unofficial student copy ($ 7.00) 

       _____  will pick up   _____  Regular process of official copy ($ 9.00) 

   _____  hold for grades   _____  Rush service for official copy ($ 12.00) 

      _____  Same day request ($12.00) 

 

• Make check/money order out to CTU or call the business office at 773-371-5407 to pay 

by credit card 

  

Transcript policyTranscript policyTranscript policyTranscript policy:  It is the policy of the registrar’s office to release transcripts only to the 

institution, agency, or person for whom the transcript was requested.  Such transcripts will be 

mailed directly by the registrar’s office.  Official transcripts picked up by the student/graduate 

will read “Issued to Student.” 

HoldsHoldsHoldsHolds:  Transcripts requested by students with a financial hold cannot be released.   

 

Student’s Student’s Student’s Student’s signaturesignaturesignaturesignature ___________________________________________________________ 

RequiredRequiredRequiredRequired    

Mail to: (with necessary payment)Mail to: (with necessary payment)Mail to: (with necessary payment)Mail to: (with necessary payment)    

    Catholic TheoCatholic TheoCatholic TheoCatholic Theological Union,logical Union,logical Union,logical Union,    C/O: Registrar’s Office, 5401 S. Cornell Ave.,C/O: Registrar’s Office, 5401 S. Cornell Ave.,C/O: Registrar’s Office, 5401 S. Cornell Ave.,C/O: Registrar’s Office, 5401 S. Cornell Ave.,        

    Chicago, IL 60615Chicago, IL 60615Chicago, IL 60615Chicago, IL 60615    


